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INSTRUCTIONS: SCS Publication NO. 76-RM-1 far instructions on completing this fcrrn. Forward signed ofiginal to 
DepaRment of Ar&ives and Hinwy, Records Managomnt Division, 330 Capitol Avenue, Atlanta. Gmigia. 30334, 
Anantion: Scheduling SoCtiOn. -3. 

Department of Offender Rehabilitation 
800 Peachtree Street, NE 
Atlanta, Georgia 30365 
Probation Data Section 

Apvliation C.m 

Carol Jordon 894-5394 
3. Aaion Requsrted 

a. 
b 

t3 Embiim Aswltbn SchxJule: record will emtin* ta Z = E U ! J ~ .  
0 Dispor, of weLent xcurnulazion: no furrtiw armmulation anticipated. 

c 0 Amend ATptietion No. ChedcOne: 0 Chanqe: 0 Swnc?de: 0 Void 
4. Dataa of S r i a  I 5. Records Sam Tide Ifoilowrd by tide us& in affice: if diffwent) 

1974 , Present Probation/Parole Workload Honthly Summary Report 
Earlien 

I I 
I 

- 
6. DiNiiion .nd oh?Oc Funm'on what is the function of &a Division and the Office in which th i s  record series is  craarrd? 

Probation Data Section is responsible for collecting 
through documents received weekly from probation field offices for 
coding for computer input for tracking of Georgia probationers who 
are on both active and terminated status. This infomtion is dis- 
tributed thru reports to management in Alph, ncneric sequende and by 
supervisors' caseload for caseload management purposes. - 

information 
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Oocuments relating to: 

9 

I 

This file contain3 the following documents iiduda fomr mmbersand tiria. if any): 
Attach m p h  of the file. 
Summarlzing monthly workload activities of probation/parole 
supervisors throughout the State: 

'. 

lnduded an: . 1974 -- b&, \98\ \ 
Monthly computer printouts, DCC form 4. showing number of 
probationers on caseload, race, sex, number terminated, 
number new, total investigations, and total conterences. A?+\\, ,-&\ w - p r e s e s  

--- 5 Same information but is maintained on microfiche. 

Fils is arranged: by Region: there under by name of probationlparole supervisor 

'. Monthly Refenncs Rat. How often am m r d r  referred ta which are: 
One to six months old 
twenrv-five months and oldw 7 

; Seven to twelve months old ; Thirteen to twenw-four months old 
- . 

. Annual Ram of Ascurnulaion ol Records 
Letterlize draviarr : Leqal4ze drawers :Shelves : 0- 1rPg.w I - 



e. Aclminisiiative mcd 
f. FaZNal raenrion inmucriaru c. Fedsallaw 

Amch ODR ar e x m  of law¶ or regu&tions. Explain adrninimative need. 
After 11977 t h i s  data is no longer dlng printed out for retent ion by the Central 
Off ice ' - -  data remains i n  the Probation Data Bank. 
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1  on bstntctlonr T h i s  agency rewarnends thar tho file w i c r  bs cut off at end of each: - M&& -w elrndar Year; 0 Fiscal Year; 8 Othm Immediately then. 1971, - A 

0 Hold in th. Cyrsnt files area manth(J vear(s); then 
0 Trader m !-I holding area: hold 
I3 Tnrrte m Stam Aecjrds Center: hold L y e & ) ;  then 
0 Darsov. 
0 Trangw to Stam Archivea for permem retention. 

vurb): then 


